Job Description KURZ

Position Title:

WAREHOUSE STAFF

Department:

Production

Directly reports to:

Warehouse Supervisor

Direct Reports:

Thd

Job Summary

The Warehouse Staff is responsible for receiving goods, distributing materials,

managing inventory, maintaining safe warehouse operations, and supporting efficient

warehouse activities.

Key Tasks and
Responsibilities

e Monitor and execute receiving and issuing of goods in accordance with

procedures

e Check quantity, labels, and physical condition of goods during stock

movements.

e Conduct monthly and periodic inventory counts as required.

e Organize, classify, and store goods safely and systematically, ensuring FIFO

compliance, minimizing damage and loss.

e Maintain and manage warehouse documents and records.

o Coordinate with Accounting, Purchasing, and Logistics departments to

resolve documentation and stock issues.

e Report promptly to warehouse management any unusual incidents.
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o Comply with warehouse safety regulations, fire prevention requirements, and
6S standards.

o Perform other tasks as assigned by supervisors.

Skills and Abilities

e Good physical condition, suitable for warehouse operations.

o Careful, honest, and logical in organizing goods and tasks efficiently.

» Proficient in computer skills and office software; knowledge of ERP and SAP
is an advantage.

o Positive attitude, responsible, and eager to learn.

o Forklift operation skill is an advantage (not mandatory).

Experience and

e Intermediate level or higher.

Education
e Atleast 1 year of experience as warehouse staff in a manufacturing
environment.
Contact Interested? Please send your application to Career@kurz.vn

Néu ban quan tam, vui long gdi thw img tuyén vao email Career@kurz.vn
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